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Behaviour and Discipline Policy 
 
The right to be safe 
The right to learn and the right to teach 
The right to respect others and the right to be respected 
 
These rights will form the basis for individual responsibility and the rules and routines we 
subsequently adopt. They will underpin our expectations of pupil behaviour, the dialogue we enter 
into with children and the rewards and sanctions we employ. 
 
Aims and Expectations 
At Southminster C of E Primary School we aim to ensure that every member of the school 
community feels valued and respected and that each person is treated fairly and well. We are a 
caring community, whose values are built on mutual trust and respect for all. We value the 
contribution of each person and treat each other with dignity and respect. The school’s Behaviour 
Policy is therefore designed to support the way in which all members of the school can live, work and 
learn together. It aims to promote a productive environment where everyone feels happy, safe and 
secure and ensures that functions are carried out with a view to safeguarding and promoting the 
welfare of children. The primary aim of the behaviour policy is not a system to enforce rules. It is a 
means of promoting good relationships, so that people can work together with the common purpose 
of helping everyone to learn. This policy supports the school community in aiming to allow everyone 
to work together in an effective and considerate way. 
We use this policy to ensure that we treat all children fairly and apply this behaviour policy in a 
consistent way. We encourage all members of our school community, both adults and children, to 
accept responsibility for ensuring high standards of behaviour are expected and maintained. This 
policy aims to help children to grow and learn in a safe and secure environment, and to become 
positive, responsible and increasingly independent members of the school community. The school 
rewards good behaviour as it believes that this will develop an ethos of kindness and cooperation. 
This policy is designed to promote good behaviour, rather than merely deter anti-social behaviour. 
  
Strategies 

• Our behaviour policy is to be implemented by all paid members of staff and volunteers  

• The Head of School, Executive Headteacher and Governing Body use this policy, including the 
sanctions and rewards, to support staff in managing behaviour. 

• Parents are part of this policy and have a key role in supporting the school’s behaviour policy. 

• The essence of our approach to behaviour management will be one of developing pupil self-
esteem and a positive approach to managing self-discipline. Pupils are encouraged to develop 
responsibility and independence. We regularly monitor and assess pupils’ attitudes and behaviour as 
part of our Assertive Mentoring system. 



 

• Inappropriate behaviour displayed by pupils will be disassociated from the pupil itself. (“I like you, 
but I don’t like your behaviour.”) 

• We use agreed forms of reward to enhance good relationships e.g. ‘Dojos’, work on display, Star of 
the Week awards etc. Class teachers create a team spirit within their own classrooms, encouraging 
pupils to take responsibility for their own behaviour. 
 
Roles and Responsibilities 
The role of the Governors 
The governing body has responsibility for setting down these general guidelines on standards of 
discipline and behaviour, and for reviewing their effectiveness. The governors support the Head of 
School and Executive Headteacher in carrying out these guidelines. 
The Head of School has the day-to-day authority to implement the school behaviour and discipline 
policy, but governors may give advice to the Head of School about particular disciplinary issues. The 
Head of School must take this into account when making decisions about matters of behaviour. 
 
The role of the Head of School 
It is the responsibility of the Head of School to implement the school behaviour policy consistently 
throughout the school, and to report to governors, when requested, on the effectiveness of the 
policy. It is also the responsibility of the Head of School to ensure the health, safety and welfare of all 
children in the school. 
▪ The Head of School supports the staff by implementing the policy, by setting the standards of 
behaviour, and by supporting staff in the implementation of the policy. 
▪ The Head of School keeps records of all reported serious incidents of misbehaviour in the 
Behaviour Incidents file and will inform parents of such incidents by phone call or letter. 
▪ The Executive Headteacher has the responsibility for giving fixed-term exclusions to individual 
children for serious acts of misbehaviour. For repeated acts or a single, very serious act of anti-social 
behaviour, the Executive Headteacher may permanently exclude a child. This responsibility may be 
delegated to the Head of School. 
 
The role of the class teacher 
The teachers in our school have high expectations of the children in terms of behaviour, and they 
strive to ensure that all children work to the best of their ability. The class teacher treats each child 
fairly and enforces the classroom code consistently. It is the responsibility of the class teacher to 
ensure that the school rules are enforced in their class so that their pupils know that they are 
expected to behave in a responsible manner during lesson time. If a child misbehaves repeatedly in 
class, the class teacher seeks guidance and advice from senior colleagues. 
The class teacher may discuss the needs of a child with the Local Authority’s Specialist Teaching and 
Pre-School Service or ask the SENCO (Special Educational Needs Coordinator) to gather further 
information on the school’s behalf. 
Teachers may be asked to contribute to the creation of a Consistent Management Plan. 
The class teacher reports to parents about the progress of each child in their class, at Parents’ 
Consultations and through the pupil’s termly and annual reports. The class teacher may also contact 
a parent if she/he has any concerns about the behaviour or welfare of a child. 
 
Staff responsibilities 
* To treat children fairly and with respect. 
* To raise children’s self-esteem and develop their potential. 
* To provide a challenging, interesting and relevant curriculum. 
* To create a safe and pleasant environment, physically and emotionally. 
* To use our rules, rewards and sanctions clearly and consistently. 
* To be a good role model. 
* To form good relationships with parents so that all children can see that the key adults in their lives 
share a common aim. 
 



 

The role of parents and the role of the child 
The school aims to work collaboratively with parents with the intention that children receive 
consistent messages about how to behave at home and at school. We expect parents to support 
their child’s learning, and to co-operate with the school with regards to behaviour. We try to build a 
supportive dialogue between the home and the school, and we inform parents if we have concerns 
about their child’s welfare or behaviour. If the school has to use reasonable sanctions to punish a 
child, parents should support the actions of the school. If parents have any concern about the way 
that their child has been treated, they should initially contact the class teacher. If the concern 
remains, they should contact the Head of School or the school governors. If these discussions cannot 
resolve the problem, a formal grievance or appeal process can be implemented. 
The child’s role is to understand and adhere to the class and school rules about good behaviour and 
to come to school each day ready and willing to learn and to act in a friendly, sociable and 
responsible way with the other children and all members of the school community. A growing sense 
of responsibility is expected as children move up from Reception to Year Six. 
 
Parents’ responsibilities are: 
* To make children aware of appropriate behaviour in all situations. 
* To encourage independence and self-discipline. 
* To show an interest in all that their child does at school. 
* To foster good relationships with the school. 
* To support the school in the implementation of this policy. 
* To be aware of the school rules and expectations. 
 
Children’s responsibilities are: 
* To work to the best of their abilities, and allow others to do the same. 
* To treat others with respect. 
* To obey the instructions of the school staff. 
* To take care of property and the environment in and out of school. 
* To co-operate with other children and adults. 
 
Rewards 
We praise and reward children for good behaviour in a variety of ways: 

• teachers praise and congratulate children 

• teachers give children in-class rewards 

• teachers speak to parents/carers at the end of the day 

• Star of the Week certificates are awarded during whole-school Collective Worship for pupils 
to take home and share with their parents/carers 

• Values certificates are awarded for those openly displaying our school values and pupils are 
invited to have ‘hot chocolate with the Head’ 

• teachers may send notes/postcards/texts home to congratulate pupils on good behaviour 
and good work 

• the school acknowledges the efforts and achievements of children in out-of-school activities 
when they bring in certificates, medals and trophies to show 

 
School Rules and Sanctions  
In our school, the class teacher discusses the school rules with each class. Each class also has its own 
classroom code, which is agreed by the children and displayed on the wall of the classroom. In this 
way, every child in the school knows the standard of behaviour that we expect in our school. If there 
are incidents of anti-social behaviour, the class teacher may form a discussion around this with the 
whole class during PSHE time. 
In line with the Government guidance Behaviour and Discipline in Schools (January 2016), teachers, 
learning support assistants, midday assistants and other paid staff with responsibility for pupils can 
impose any reasonable disciplinary penalty in response to poor behaviour. Volunteers should seek 
immediate assistance from a paid member of staff if they feel a disciplinary penalty is required. 



 

The school employs a number of whole school sanctions to enforce the school rules, and to ensure a 
safe and positive learning environment. All adults are expected to employ these sanctions 
consistently and fairly:  
1. We expect children to listen carefully to instructions in lessons. If they do not do so, we may ask 
them either to move to a place nearer the teacher, or to sit on their own. 
2. We expect children to try their best in all activities. If they do not do so, we may ask them to re-do 
a task until it meets the expected standard for that child. 
3. If a child is behaving poorly or inappropriately in class, the teacher will reprimand and give a 
behaviour warning. The child may be moved to work on a table alone until he/she is in a position to 
work sensibly again with others. Break-times may be lost as a consequence. A child may have to 
complete a written task in relation to their behaviour e.g. letter of apology, explanation of 
behaviour.  
4. If the child continues to exhibit poor behaviour following the first reprimand or warning, the child 
may be sent out of class to another classroom. The work missed will be completed during a break-
time or lunch-time. Being sent out of class is considered to be a serious issue. 
5. Where misbehaviour in class persists, a pupil report form may be created. This will be filled in by 
teachers each day for an agreed period of time and sent home for parents to see. Class teachers 
and/or the Head of School may request a meeting with the child’s parents. 
6. If the undesired behaviour persists, (in class or at lunchtimes) it will be necessary to invite parents 
to meet with the Head of School to discuss the child’s behaviour. The behaviour will then be 
monitored very closely and be subject to regular review. 
7. The safety of the children is paramount in all situations. If a child’s behaviour endangers the safety 
of others, the class teacher may stop the activity and prevent the child from taking part for the rest 
of that session and possibly further sessions (e.g. where equipment is used). It may be necessary to 
remove the child to another classroom to be under the supervision of another adult. 
8. If a child threatens, hurts or bullies another pupil, the class teacher reports the incident to a 
member of the senior leadership team and appropriate action is taken. Our Anti-Bullying Policy 
outlines the steps we take to deal with this sort of behaviour and we follow the Guidance from the 
Department of Education Preventing and Tackling Bullying. The school does not tolerate bullying of 
any kind. If we discover that an act of bullying or intimidation has taken place, we act immediately to 
stop any further occurrences of such behaviour. If bullying outside school is reported to school staff 
it will be investigated and acted upon. We aim to do everything in our power to ensure that all 
children attend school free from fear.  
In extreme cases, it may be necessary to exclude a pupil, either for a fixed-term period or 
permanently. This will only ever be considered after all possible alternatives have been explored. It is 
likely that it will be necessary to request additional support from other agencies such as the 
Specialist Teaching and Preschool Service or Educational Psychologist. 
 

Bullying 
Bullying is a conscious and willful repetitive act of aggression and/or manipulation by one or more 
people against another person or people. It is also an abuse of power by those carrying out the 
bullying which is designed to cause harm. We have a specific strategy for dealing with bullying as 
outlined in our Anti-Bullying Policy. 
 
 
 Lunchtimes 
Poor behaviour at lunchtimes may incur sanctions, including staying in at break-times or lunchtimes. 
Children may be required to stay in the dining room for the duration of lunchtime or stand with an 
adult on the playground. An appropriate sanction will be given in line with the supervision available. 
A record if inappropriate behaviour is used to record incidents and thereby identify pupils who are 
repeating poor behaviour. Persistent or repeated poor behaviour, a single act of aggressive or violent 
behaviour, vandalism or dangerous refusal to obey an instruction may result in exclusion. 
 
 



 

Disability Equality 
The school recognises that some pupils have emotional and behavioural disabilities such as those 
with ADD/ADHD, autism or attachment disorder who have additional needs that may accelerate 
them to the higher levels of the behaviour and consequences chart. Careful consideration will be 
given on an individual basis for such pupils and reasonable adjustments will be made where possible. 
A Risk Assessment and a Consistent Management Plan may be developed by the classteacher in 
collaboration with the SENCo for those whose behaviour is an ongoing issue. Parents will be asked to 
sign and comply with these. However, the three basic rights of all stakeholders are central to this 
policy and are key in promoting a healthy, safe and happy school environment for all. 
 
Safeguarding 
Careful consideration will be given as to whether a pupil’s continuing disruptive behaviour causes 
staff to suspect that a child is suffering, or is likely to suffer, significant harm at home. Where this 
may be the case, school staff will follow the school’s safeguarding policy. The school will also 
consider whether a multi-agency assessment is necessary. 
 
Use of Reasonable Force 
The DfE document Use of reasonable force in schools July 2013 should be read in relation to this 
section.  
Staff will only intervene physically in order to restrain children and thereby prevent injury and never 
as a punishment. This includes occasions when the child is in danger of hurting him/herself or 
jeopardising health and safety. School staff are aware of and follow the Guidance from the 
Department of Education: Use of Reasonable Force. All members of staff have the power to use 
reasonable force to prevent pupils committing an offence, injuring themselves or others, or 
damaging property, and to maintain good order and discipline in the classroom. Reasonable force 
can be used to prevent pupils from hurting themselves or others, from damaging property, or from 
causing disorder. Force may be used to control or restrain. Schools do not require parental consent 
to use force on a student. Reasonable adjustments will be made for disabled children and pupils 
identified as SEN. Staff may use reasonable force to: remove a disruptive pupil from the classroom 
where they have refused the instruction to leave the room; prevent a pupil behaving in a way that 
disrupts a school event or a school trip; prevent a pupil leaving the classroom where allowing the 
pupil to leave would pose a risk to their safety or lead to behaviour that disrupts others; prevent a 
pupil attacking a member of staff or another pupil; restrain a pupil at risk of harming themselves 
through violent outbursts; break up a fight or restrain a pupil to prevent violence or injury. The 
decision on whether or not to physically intervene is the professional judgement of the member of 
staff concerned at the time and depends on individual circumstances.  
Restraint and control is a power and not a duty and is therefore the professional judgement of the 
member of staff; some members of staff may choose not to restrain or may be physically unable to 
restrain. All members of staff will inform the Head of School (or the most Senior Teacher on site) that 
a pupil has been restrained or physically controlled on the same day that it has occurred and 
complete a record of physical restraint. 
 
The power to discipline beyond the school gate 
In line with guidance from the Department of Education published in January 2016, disciplining 
beyond the school gate covers the school’s response to all non-criminal bad behaviour which occurs 
anywhere off the school premises and which is witnessed by a member of staff or reported to the 
school. The Head of School or teacher may choose to impose sanctions if a child is reported for bad 
behaviour when: 
▪ Taking part in any school-organised or school-related activity 
▪ Travelling to or from school 
▪ Wearing school uniform 
▪ In some other way identifiable as a pupil at the school 



 

▪ Or when misbehaviour at any time, whether or not the conditions above apply, could have 
repercussions for the orderly running of the school, poses a threat to another pupil or member of 
the public, or could adversely affect the reputation of the school. 
 
Screening and searching pupils 
The DfE document Searching, screening and confiscation – advice for Headteachers, school staff and 
governing bodies (February 2014) should be read in relation to this section. 
The Executive Headteacher and staff authorised by them have a statutory power to search pupils or 
their possessions, without consent, where they have reasonable grounds for suspecting that the 
pupil may have one of the following prohibited items: knives or weapons, alcohol, illegal drugs, 
stolen items; tobacco and cigarette papers, fireworks and pornographic images; any article that the 
member of staff reasonably suspects has been, or is likely to be, used to commit an offence, or to 
cause personal injury to, or damage to property; and any item banned by the school rules which has 
been identified in the rules as an item which may be searched for. 
The member of staff conducting the search should be the same sex as the pupil being searched; and 
there must be a witness (also a staff member) and, if at all possible, they should be the same sex as 
the pupil being searched. However, there is a limited exception to this rule whereby staff can carry 
out a search of a pupil of the opposite sex and without a witness present, where there is reasonable 
belief that there is a risk that serious harm could be caused to a person if the search is not conducted 
immediately and where it is not reasonably practicable to summon another member of staff. 
School staff can seize any prohibited item found as a result of a search. They can also seize any item, 
however found, which they consider harmful or detrimental to school discipline. 
 
Fixed-term and permanent exclusions 
The Executive Headteacher has the power to exclude a pupil from school, and may delegate this 
power to the Head of School. The Executive Headteacher may exclude a pupil for one or more fixed 
periods, for up to 45 days in any one school year. The Executive Headteacher may also exclude a 
pupil permanently. It is also possible for the Executive Headteacher to convert a fixed-term exclusion 
into a permanent exclusion, if the circumstances warrant this. If the Executive Headteacher excludes 
a pupil, s/he informs the parents immediately, giving reasons for the exclusion. At the same time, 
the Executive Headteacher makes it clear to the parents that they can, if they wish, appeal against 
the decision to the governing body. The school informs the parents how to make any such appeal. 
The Executive Headteacher informs the Local Authority and the governing body about any 
permanent exclusion, and about any fixed-term exclusions beyond five days in any one term. 
The governing body itself cannot either exclude a pupil or extend the exclusion period made by the 
Executive Headteacher. The governing body has a discipline committee. This committee considers 
any exclusion appeals on behalf of the governors. They consider the circumstances in which the pupil 
was excluded and consider any representation by parents and the LA. If the governors’ discipline 
committee decides that a pupil should be reinstated, the Executive Headteacher must comply with 
this ruling. If the discipline committee uphold the Executive Headteacher’s decision to permanently 
exclude a pupil, the parents of the pupil may request an independent review.  The independent 
review panel may decide to ask the discipline committee to review and/or reconsider the original 
decision. 
 
Allegations of abuse against staff 
In line with guidance from the Department for Education, when dealing with allegations of abuse 
against teachers and other staff, all allegations of abuse will be taken seriously. Our school is 
committed to ensuring that we deal with allegations quickly in a fair and consistent way that 
provides effective protection for the child and supports the person who is the subject of the 
allegation. Every effort will be made to maintain confidentiality and guard against unwanted 
publicity while an allegation is being investigated. Suspension of the member of staff will not be used 
as an automatic response when an allegation has been reported. 



 

Allegations that are found to have been malicious will be removed from personnel records and any 
that are not substantiated, are unfounded or malicious will not be referred to in employer 
references. We will offer pastoral support to staff members in line with the DfE guidance. 
Pupils who are found to have made malicious allegations are likely to have breached school 
behaviour policies. The school will therefore consider whether to apply an appropriate sanction, 
which could include temporary or permanent exclusion (as well as referral to the police if there are 
grounds for believing a criminal offence may have been committed). 
 
Monitoring 
The Executive Headteacher monitors the effectiveness of this policy on a regular basis. S/he also 
reports to the governing body on the effectiveness of the policy and, if necessary, makes 
recommendations for further improvements. The Head of School keeps a record of any pupil who is 
excluded for a fixed term, or who is permanently excluded. It is the responsibility of the governing 
body to monitor the rate of exclusions, and to ensure that the school policy is administered fairly and 
consistently. 
 
Review and publication 
The governing body reviews this policy every year. The adopted policy is published to staff, parents 
and governors and is available in the school office and on the school website. The governors may, 
however, review the policy earlier than this, if: there is a change in school policy; in response to an 
incident in relation to behaviour; if the government introduces new regulations; or if the governing 
body receives recommendations on how the policy might be improved. 
 
Reference documents that inform our policy and procedures: 
Department for Education documents: 

• Behaviour and Discipline in Schools - Guidance for Headteachers and Staff January 2016 

• Behaviour and Discipline in Schools– guidance for governing bodies September 2015 

• Use of reasonable force in schools July 2013 

• Searching, screening and confiscation– advice for Headteachers, school staff and governing 
bodies February 2014 

• Allegations of abuse against teachers and non-teaching staff 2012 

• School strategies for preventing and tackling bullying 2012 
Documents are easily accessible and free to download from GOV.UK using the search box. 
 
Legislative links 
Link to the Department’s advice on the Equality Act 2010: 
http://www.education.gov.uk/aboutdfe/policiesandprocedures/equalityanddiversity/a0064 
570/the-equality-act-2010 
Link to Use of Reasonable Force – advice for head teachers, staff and governing bodies: 
http://www.education.gov.uk/schools/pupilsupport/behaviour/behaviourpolicies/f0077153/ use-
ofreasonable-force-advice-for-school-leaders-staff-and-governing-bodies 
Link to Screening, Searching and Confiscation – advice for head teachers, staff and governing bodies: 
http://www.education.gov.uk/schools/pupilsupport/behaviour/behaviourpolicies/f0076897/ 
screening-searching-and-confiscation 
Link to guidance on Dealing with Allegations of Abuse against Teachers and Other Staff’: 
http://www.education.gov.uk/aboutdfe/advice/f0076882/ensuring-good-behaviourinschools/ 
allegations-of-abuse-against-staff 
 

        

 

 

 

 

 



 

Southminster CE Primary School Sanctions  

Level 1 Level 2 Level 3 Level 4 Level 5 
Interrupting the lesson. 

 

Not on task or avoiding 

work. 

 

Distracting others. 

 

Making inappropriate 

noises/ 

actions/gestures. 

 

Unsafe 

movement/actions 

around classroom/school. 

 

Not allowing others to 

play. 

 

Play fighting. 

 

Repeated level 1 

behaviour (more than 

twice in a day). 

 

Questioning/arguing 

with instructions or 

deliberately not 

carrying out a task as 

requested. 

 

Deliberately not 

answering an 

adult/child or walking 

away from an adult 

who is speaking to 

them. 

 

Speaking 

disrespectfully about 

another child or 

adult. 

 

Mistreating school or 

others’ 

property/equipment. 

 

Making fun 

of/taunting another 

child. 

 

Lying. 

Repeated level 2 

behaviour (more 

than twice in a 

day). 

 

Refusal to follow 

request from adult 

after 1 warning. 

 

Maliciously poking, 

pushing, jostling or 

obstructing 

another child. 

 

Spreading hurtful 

rumours about 

another child. 

 

Swearing. 

 

Speaking 

disrespectfully to 

another child or 

adult. 

 

Lying in order to 

get another child 

into trouble. 

 

Verbal threats of 

violence. 

 

Leaving the 

room/playground 

site without 

permission. 

Repeated level 3 

behaviour (more than 

twice in a week). 

 

Fighting or intentionally 

hurting another child. 

 

Serious challenge to 

authority. 

 

Verbal abuse including 

racial/homophobic/sexual. 

 

Malicious/false 

accusatory comments 

to/about a member of 

staff. 

 

Stealing. 

 

 

Repeated level 4 

behaviour (more than 

twice in a half term). 

 

Throwing large or 

dangerous objects. 

 

Bullying. 

 

Vandalism. 

 

Arson. 

 

Graffiti. 

 

Smoking, alcohol or 

substance use. 

 

Carrying an offensive 

weapon. 

 

Any action which 

seriously affects the 

health, safety, 

welfare and learning 

of members of the 

school community, 

including themselves. 

 

Refusal to comply with 

instructions given by a 

senior member of 

staff. 

Action: Miss 5 minutes 

play (KS2)/ 2 minutes 

play (KS1).  Repeat if 

necessary, so that more 

playtime is lost.  If 10 

minutes or more, 

complete ‘Choices’ sheet. 

 

If persistent (more than 

3 times within a lesson, 

removal to another class 

to complete work). 

Action: Miss 15 

minutes from break 

time and complete 

‘Choices’ sheet. 

Action: Miss 30 

minutes from 

break time(s), and 

complete ‘Choices’ 

sheet and letters 

of apology to 

necessary people.  

If repeated, 

inform parents.  

Action: Miss next 4 

playtimes and complete 

‘Choices’ sheet and letters 

of apology.  Inform 

parents.  Class teacher 

and Head of School to 

monitor behaviour.  

Create Consistent 

Management Plan if 

behaviour repeated and 

request support from 

EP/Specialist Teacher 

Team. 

Action: Miss playtimes 

for 5 days and 

complete ‘Choices’ 

sheet and letters of 

apology.  Inform 

parents.  Class 

teacher and Head of 

School to monitor 

behaviour.  Create 

Consistent 

Management Plan.  

Exclusion. Request 

support from 

EP/Specialist Teacher 

Team. 

All Level 2+ behaviour needs to be recorded on CPOMS.  Inform Head of School of all Level 3+ behaviour, 

and repeated Level 1 and 2 behaviour.  

 


